IIpumep 3anaHuil K 3a4eTy AseprsinoBa C.C.

IIpumep TecTOBBIX 3aJaHU I

COBOKYITHOCTh CIIOCOOOB M TPUEMOB HAKOIUICHUS, NepeAadn W oO0paboTku MHOpMAnuu C
HCIIOJIb30BAHUECM COBPCMCHHLIX TCXHUYCCKUX U IIPOTrpaMMHBIX CPCACTB - 3TO
-nH(POPMAIIOHHBIE PECYPCHI

-CUCTeMa aBTOMATH3UPOBAHHOTO MPOCKTUPOBAHUS

-nH(POPMAIIIOHHbIE TEXHOJIOTUH

-3JIEKTPOHHBIN oHc

-cHCTeMa yIpaBJieHus 0a3aMu JaHHBIX

WHdpopmannoHHas peBOJIIOLUS — ITO

-Ka4eCTBEHHOEC M3MCHEHHE CIOCOOOB Mepeiaud W XpaHeHUs HHPOpMAIMH, a Takke o0bema
UHQPOPMAIINH, TOCTYITHOW aKTUBHOW YaCTH HACEIICHUS

-pavKaNbHAS TpaHCHOPMAIIHS TOMHUHHUPYIOIIETO B COIMYME TEXHOJIOTHUECKOTO YKIIaaa
-BO3MOXKHOCTh YEJIOBEKa IMOJy4aTh B IOJHOM OOBEeME HEOOXOIUMYIO ISl €ro KH3HU |
po(hecCHOHATBLHOM NeSTEIbHOCTH UH()OPMAIIHIO

-U3MEHEHHUE B CIIOCO0ax (OPMHUPOBAHUS M HCIIOIB30BAHHS COBOKYITHOTO HHTEJUIEKTYaIbHOTO
MOTEHIIMAJa COIMyMa

-COBOKYITHOCTh HH()OPMAIIIOHHBIX BOIH

[Tpumepamu HHPOPMAITMOHHBIX MTPOLECCOB MOTYT CITY>KUTh:

-IIPOLIECCHI CTPOUTEIIBCTBA 3IAHUN U COOPYKEHHI

-IPOLECChl XUMUUYECKOU U MEXaHUYECKON OUMCTKH BOJIbI

-IPOIECCHI MOKCKA HY>KHOH JIMTEPATYPhI C MOMOIIHI0 OUOIMOTEYHOTO KaTajaora
-IPOLECCHI IPOU3BOJICTBA 3JIEKTPOIHEPTUN

-IIPpOUCCChI U3BJICYCHUS MMOJIC3HBIX UCKOMMAECMBbIX U3 HECAP 3emiun

[TepBast uHGOpPMAIIIOHHAST PEBOIOIHS CBsI3aHA C H300pETCHUEM
-IIUCbMEHHOCTH

-KHUTOII€YaTaHUs

-CPEJIICTB CBSI3U

-[IEPCOHAIBHBIX KOMITBIOTEPOB

-rinobanbHoOM cetn HTEpHEeT

Bropas nndopmarionHast peBoIIOIMS CBA3aHA C H300peTeHnEM
-IACBMEHHOCTH

-KHUTOlle4aTaHHsI

-CPEZICTB CBSI3H

-[IEPCOHAIILHBIX KOMIIBIOTEPOB

-rnobanbHoOl cetn HTEpHET

Tpetbst nHDOpPMAITMOHHAS PEBOJIOIHS CBs3aHa C H300peTeHnEeM
-IIMCbMEHHOCTH

-KHUTOlI€YaTaHUs

-CPEICTB CBS3U

-[IEPCOHAIBHBIX KOMITBIOTEPOB

-rnobanbHOM cetn HTEpHeT

YerBepTas HHPOpPMAIIMOHHAS PEBOJIOIUS CBA3aHA C H300pETCHHEM
-MIUCbMEHHOCTH

-KHUTOIEYaTaHus

-CpPE/ICTB CBSI3U
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NIEPCOHATBHBIX KOMITBIOTEPOB
riobansHOM cetn MHTEpHET

WudbopManinoHHBIM Ha3bIBaeTCS OOIIECTBO, T1IE

-OOJIBIIMHCTBO ~ paboOTalOMIMX 3aHATO IMPOM3BOJACTBOM, XpaHEHHEM, HepepaboTKoil U
peanuzanuel nHGOpMaIMK, 0COOEHHO ee BhICcIIeH (POPMbI — 3HAHUN

-IepCOHAJIbHBIE KOMITBIOTEPHl IIMPOKO HCIOJB3YIOTCA BO BcexX cdepax uUenoBeYecKoi
JIeATETbHOCTH

-00paboTka nH(pOpMaLMK TPOU3BOIUTCS C UCTONIb30BaHHeM DBM

-MacCOBO€ HCII0JIb30BAHHUE TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTUI

-Ka)X]IbIi1 YeJIOBEK BIIaJieeT MOOUIIBHBIM YCTPOMCTBOM

Nudopmaruzamms — 3to

-COBOKYITHOCTh CIIOCOOOB U MIPUEMOB HAKOIUICHUS, IEPEIau ¥ XpaHSHUs HH(OpMAILIUN
-IPOIECC CO3/IaHMS, PA3BUTHS M MACCOBOTO IMPUMEHEHHS HMH(POPMAIMOHHBIX CPEICTB U
TEXHOJIOTUH

-crcTeMa yIpaBieHus 0a3aMu JaHHbBIX

-TE€XHOJIOTUS MOJATOTOBKH JIOKYMEHTOB

-uHGOPMAIIMOHHOE 00€CIIeUeHEe BCEX BHUJIOB YECIIOBEUECKON JEATEILHOCTH

OcHOBHBIE XapaKTEPUCTUKH UH(DOPMALIMOHHOTO Kpu3Kca (3 BapuaHTa OTBETA):
-nH()OPMAIIMOHHBIA  TIOTOK  TPEBOCXOJUT OTPAaHMYCHHBIE BO3MOXKHOCTH  YeJIOBEKa 110
BOCTIPUATHUIO U TiepepaboTke nHbopMauu

-BO3HUKAET OOJIBIIOE KOJIMYECTBO M3OBITOUHON MH(OPMAIMH, KOTOpas 3aTPYIHIECT BOCIIPHUATHE
MOJIE3HOM 17151 moTpeduTens nudopmanuu

-HU3Kasi CKOPOCTh UHTEPHET COEIMHEHUS

-1300peTeHne HAHOTEXHOJIOT Uil

-YKPEIUIAIOTCSI SKOHOMUYECKHE, MOJIUTUYECKUE U Apyrue Oapbepbl, KOTOpBIE IMPEHSTCTBYIOT
pacnpocTpaHeHHI0 HHPOpMAIUN

OcHOBHBIE OMACHOCTH W TPOOIeMbl Ha MyTH K WH(GOPMAIMOHHOMY 00mIecTBY (4 BapuaHTa
OTBETA):

-BO3MOXKHOCTh Pa3pyIlIEHUsI TMOCPEICTBOM HWH(MOPMALMOHHBIX TEXHOJOTMM YaCTHOW KHU3HU
JIO/ICN U OpraHu3aluil

-CTOJIKHOBEHHE C BUPTYAIbHON PeaTbHOCTHIO

-OMacHOCTh BCE OOJIBINIETO BIUSHUS Ha OOIIECTBO CPEACTB MAacCOBOH MH(OPMAIUU U TEX, KTO
3TH CPEACTBA KOHTPOIHPYET

-npo6JieMa 0TOOpa KaueCTBEHHOW U JJOCTOBEPHOM MH(MOpMAIUU TpH O0JIBIIOM €€ 00BEME

-pOCT KyIbTYpPHOTO W 00pa3oBaTeIbHOIO YPOBHs 0OIIecTBa; MHGOPMAIMOHHOE OOecleYeHHe
BCEX BUI0OB qeJIOBEUECKOU ACATCIIbHOCTHU

WHupopmarinoHHast TEXHOJIOTHUS A7l pabOThI C TEKCTOBOM MH(pOpMaIHeii:
-onepaimonHas cucrema MS Windows

-TeKCTOBBIH mporeccop MS Word

-rpaduueckuii penakrop Adobe Photoshop

-rabau4HbIi poreccop MS Excel

WNupopmarinoHHast TEXHOJIOTHUS 17151 00pabOTKH YKCIOBON HHPOpMAIIH:
-oneparronHas cuctema MS Windows

-TeKCTOBBIH mporeccop MS Word

-rpaduueckuii penakrop Adobe Photoshop

-rabau4HbIi poreccop MS Excel
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WNudopmannoHHas TEXHOIOTUA Ui pabOThI C TUIIEPTEKCTOBOM MH(pOpMalneit:
-oneparronHas cucrema MS Windows

-penaktop HTML MS FrontPage

-rpadugeckuii pegaxtop Adobe Photoshop

-rabauyHbIi iponeccop MS Excel

CranjapTHOE pacuIMpeHre JOKYMEHTa, CO3JaHHOTO B TEKCTOBOM Ipoiieccope MS Word:
-docx

-x1sx

-pdf

-pptx

KiraBuia jy1st BCTaBKU IIyCTOM CTPOKHM B TEKCTOBOM PEIAKTOpE:
-Enter

-Delete

-Insert

-IIpo6Gen

PenaktupoBanue Tekcra npeacTasisieT co0oi mpoiecc:

-BHECEHUS U3MEHEHUI B UMEIOLIUICS TEKCT

-COXpaHEHMS TEKCTa Ha JUCKE B BUJIE TEKCTOBOTO (paitia

-Tepe1ayu TeKCTOBOM MH(POPMAIUH 10 KOMIIBIOTEPHOH ceTu

-CUMTBHIBAHUS C BHEIIIHETO 3alIOMUHAIOIIETO YCTPOMCTBA paHee CO3/IaHHOTO TEKCTa

[Tponienypa popmMaTipoBaHHs TEKCTA MOIPA3yMEBACT:

-3aIiCh TeKcTa B Oydep oOMeHa

-y/1aJIeHHue TeKCTa

-o(opMIICHHE BHEIIIHETO BU/Ia JJOKYMEHTA B LIEJIOM HJIH €ro ()parMeHTOB
-Habop TeKcTa

CrnenuanpHble CIy)K€OHbIE 3HAaKM pa3METKH B TEKCTOBOM IIPOIECCOPE, ITO3BOJISIONINE
OOHapYKUTh OMIUOKU (OPMATUPOBAHMSI TEKCTA:

-CKpBITBIE CHMBOJIBI

-TUarHOCTUYECKNE CUMBOJIBI

-HeneyaTaeMble CHMBOJIBI

-MaTeMaTU4eCKUe CUMBOJIbI

OcHoBHbIE TapaMeTphl HIpUQTa B TEKCTOBOM MPOIIECCOPE:
-TapHHATYPA, pa3Mep, HauepTaHHE

-OTCTYII, HTHTEpPBaJ

-TTOJTsI, OPUCHTAITHUS

-CTHJIb, I1a0JIOH

OcHoBHBIE TapaMeTphI ab3a1ia B TEKCTOBOM MPOIIECCOPE:
-TapHATYPA, pa3Mep, HauepTaHHE

-OTCTYII, HTHTEepPBaJ

-ITOJTsI, OPUEHTAITHUS

-CTHUJIb, I1A0JIOH

PC)KI/IM, IMO3BOJISIOIIUH CBCPHYTH OOJIBIIION JOKYMCHT B TCKCTOBOM IIPpOLIECCOPEC, OCTABUB
TOJIBKO 3aroJIOBKH pas3Ji€jiOB U CKPEIB COACPIKMMOC 3THUX Ppa3aCiIOB:
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-Urenns
-Pazmerku cTpanuisl
-Be6-nokymenTta

-CTpyKTypHI

KononTturymsl — 310

-0/lHa WJIN HECKOJbKO 30H Ha KaXJIOW CTpaHHUIlE JOKYMEHTa, B KOTOpbIE aBTOMAaTHUYECKH
noMeniaeTcs ciayxeOHas nHpopmarus

-00J1aCT! B BEPXHUX M HIDKHUX MOJISIX KaX10M CTpaHUIIbl TOKYMEHTbI

-0/IHa WJIK HECKOJIBKO CTPOK, HAOpaHHBIX B Hayalle IOKyMEHTa CHEIHaIbHBIM MpU(TOM
-UTOroBas HHGoOpMaLUs 0 JOKYMEHTY

Ao03arr — 3T0:

-parMeHT Tekcra, 3aKaHYMBAIOLIUICS HA)KaTHEM Ha KiiaBuiny Enter
-TEKCT, HAUMHAKOUIUIICA C OTCTyNa

-TeKCT, HAUMHAIOIIUIICS HECKOJIBKUMHU MpoOesiaMu

-0/lHa CTpOKa TEKCTa

Onepanuu popMatupoBaHus adb3arna:

-BBIPAaBHUBAHUE, MEKCTPOUYHBIM MHTEPBAJI, 3aJJaHUE OTCTYIIA
-HauepTaHue, pa3Mep, LBET, TUM mpuQTa

-yAaJleHue CUMBOJIOB

-KOMHUpOBaHKe (PparMeHTOB TEKCTa

Onepanuuu HpopMaTUupOBaHUS CHUMBOJIOB:

-BbIpAaBHUBAHUE, MEKCTPOUYHBIM MHTEPBAJI, 33JJaHUE OTCTYIIA
-HauepTaHue, pa3Mep, LIBET, TUM mpuQTa

-yAaJleHue CUMBOJIOB

-KOMHUpOBaHKe (PparMeHTOB TEKCTa

HIpudr 6e3 3aceyex Ha3bIBaeTCA:
-pyOneHbIit
-IIPONOPIIOHAIbHBIN
-MOHOUIMPUHHBINA

-pacTpoBbIN

-BEKTOPHBIN

DIeKTpoHHas TabiuIa — 3TO:

-PUKIIJHAs TporpaMMa, MpeAHa3HaueHHas JJs OoO0padOTKH CTPYKTYpPUPOBAHHBIX B BHUJE
TaOJUIIBI TJAHHBIX

-PUKJIAAHAS IPOTrpaMmMa s 00pabOTKU KOJAOBBIX TaOJIHUIL

-CHUCTeMHas Iporpamma, yrpasJistomas pecypcamu [1K mpu o6paboTke Tadmuir

-IPUIIOKEHHE, TTpeITHa3HaYeHHOE sl Habopa 1 medaTy TabIuiy

Henp3s ynanuth B 9J€KTPOHHBIX TaOIHUIIAX:
-CTONIOEIL

-CTPOKY

-UMS TIEHKH

-COJIEPKUMOE STYEUKHU

-IIPUMEHEHHYIO K sTdeiike TpaHuIly

JluHus TpeHaa B AIEKTPOHHBIX TaOIMIIAX — ATO
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-BapHaHT TPAHUIIBI TYCHKN

-rpaduK GYHKIIUU

-arpamma

-rpaduueckoe mpeCcTaBICHNEe HAPABICHUS H3MEHEHHUS Psiia YHCE
-3eMeHT SmartArt

OCHOBHBIM 3JIEMEHTOM 3JICKTPOHHBIX TaOJIMIAX JJIsl BBOJA TAHHBIX SIBIISCTCS:
-sTyerKa

-cToN0EIL

-CTpOKa

-popmya

-cTpoka Gopmyn

dopmartsl JaHHBIX, C KOTOpBIMU He padotaeT MS Excel:
-TEKCTOBBIN

-4HCIIOBOU

- IEHEKHBIN

-JlaTa/Bpemst

-rpaduYeCKUid

[Ipu3Hak TOro, YTO B SYEHKY AJIEKTPOHHOW TaOnuilbl BBeneHa (opmyrna, a HE TEKCT WIU
YHUCJIOBOE 3HAUCHHE:

-BOCKJIMIIATENIbHBIN 3HAK

-3HaK JloJuiapa

-3HaK "pemierka"

-3HaK PaBEHCTBA

-3HaK "Triapaa"

[Tpuunna Bo3HuKHOBeHUS ook #3HAY! B anexkTpoHHOI Tabnule:

-cOOH TIPOTpaMMBI

-B (hopMyJie €CTh CChUIKa Ha SYEHKY, KOTOpas COJIEPKUT OueHb OOJIbIIOE YHMCIO, C KOTOPHIM
Excel ne moxer paborath

-B JOpMYyJIE €CTh CChUIKA Ha SYEHKY, KOTOpasi COACPKUT TaHHBIE B BUJIE TEKCTa

-B (JOpMyJI€ €CTh CChIIKA Ha MYCTYIO SYEHKY

-B OpMYyJIE €CTh CChUTKA Ha SYEHKY, KOTOpasi COACPKUT NaHHbIe B (hopmare "nata/Bpems"”

YcraHoBka aBTO(UIIBTPA B AIEKTPOHHO# Tabuuie mo3BouisieT (3 BapuaHTa OTBETA):
-BBIIIOJIHUTH COPTUPOBKY IO BEIOPAHHOMY CTOJIOIY

-3a/1aTh yCJIOBHE (DMIIBTPALIMU 110 OJJHOMY U3 TOJIeH

-YCTaHOBUTD I0JIb30BATEILCKUN QUIBTP OJHOBPEMEHHO 110 HECKOJIBKUM IOJISIM
-1oka3ath nepsbie 10 3anuceit TabIUIIBI

-TI0JBECTH UTOTH MO BHIOPAaHHOMY CTOJIOIY

®opma rpaduueckoro MpeACTaBICHUS YHUCIOBBIX 3HAYEHWUH, MO3BOJSIONIAs OOJEryuTh
BOCHIPUATHE U MHTEPIPETALUIO YHCIOBBIX JTaHHBIX, HA3bIBAETCS

-Ueprexom

-0J10K-cXeMoi

-KapTou

-Tabnunei

-IHarpaMmMoin

OnekTpoHHas nouta (e-mail) mo3BosisieT nepeaaBaTh
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-COOOIIECHHSI ¥ IPUIIOKEHHBIC (DaMITBI

-MCKJIFOUUTETHHO TEKCTOBBIE COOOIICHUS

-NIPHIIOKEHHBIE (Paiiiibpl 0€3 BO3MOYKHOCTH HAITUCAHUSI TEKCTOBBIX COOOIIICHHH
-UCKJIOYUTCIBHO 633]:1 JaHHBIX

BepHnblit agpec 3JIEKTPOHHOM MTOYTHI:
-user_name@susu@post.ru
-user_name_susu.ru
-user_name@susu.ru
-susu.ru@user_name

I'unepccbuika — 310

-TEKCT, BBIJICJICHHBIH KHUPHBIM IIPHPTOM
-BBIJICJICHHBIN ()parMeHT TeKCTa
-IPUMEYAHHE K TEKCTY

-ykazarenb Ha npyroid Web-mokymeHT

[Iporoxo:n ass 6e30MacHOro UCTIONB30BAHUS PeCypcoB B ceTu MHTepHeT:
-HTTPS

-NNTP

-IRC

-FTP

[Mpunoxxenue Internet Explorer mossonser:

-o01maTkcs B yare no mnporokony IRC

-3arpyxatb BeO-cTpanuibl o nporokoixy HTTP u daiiner mo mporokony FTP
-3arpy’KaTb HOBOCTHBIE I'PYIIIBI 110 POTOKOIY NNTP

-niepeasath (aiisel o nporokony FTP

BeicTprrit monck nHopMaruu B cetr UHTEpHET OCYIIECTBISCTCS C TOMOIIBIO:
-IIOUCKOBBIX BbIJA4

-IIOMCKOBBIX 3a4€TOB

-IIOUCKOBBIX 3aIIPOCOB

-IIOMCKOBBIX 33]1a4

CrernuanbHbli CUMBOJI, UCKITIOYAIOIINNM HEKOTOPHIE 3alKMCH U3 OOJACTH TMOHMCKAa B MOMCKOBOM
3arpoce:

Omnepatop /Ui HOUCKA CTPaHMII, COAECPIKALIMX XOTs ObI OHO U3 HECKOJIBKHX HCKOMBIX CIIOB:
-OR

-AND

-NOT

-BETWEEN

CHCL[I/IaJ'IBHEJﬁ CHMBOJI AJId IIONCKa I/IH(I)OpMaI_II/II/I B COIMMAJIBHBIX CCTAX:
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-@

Beb-tipunoxkenue, oObeIUHSAIONICE JaHHBIE W3  HECKOJbKMX HCTOYHHUKOB B  OJIUH
WHTETPUPOBAHHBIN UHCTPYMEHT:

-MeIIan

-TaliMIIaiiH

-BUKU

-IIMHTEPECT

Web 2.0 cornacho omnpenenenuto O’Peitu:
-CepBHC

-raTdopma

-pecypc

-METO/IMKa

Bropoii ypoBens. IIpumep npakTuyecKux 3aaHui

BAPHUAHT Ne 1

1. Otkpoiite daiin «3auer Bapuant 01.xIsx» Google-rabiwuire.

2. Hcronb3yss COOTBETCTBYIOIIYIO (PYHKIMIO pacCUUTAWTE o0buee KOIUUECHEO
CHIOPTUBHBIX KIIYOOB 1o xascoomy pecuony. (1 6ani)

3. Hcnonb3yss  cooTBeTcTByrompe  (OpMYJbl  pacCUuTalTe  NpoOYeHmuoe

COOmMHOWeHUe CTIOPTUBHBIX KIIyOOB MO0 KaKIOMY PETHOHY K OOIIEMY KOJIMYECTBY CIIOPTHBHBIX
Ki1yooB. (1 6amn)

4. [TocTpoiiTe KpPYyroByw aMarpamMmy, OTPaXAIOIIYI IMOJYYEHHYIO B MYyHKTE 3
uHpopmanuto. (1 6amr)

5. [TocTpoiite nuHaMuyeckyro guarpammy. (1 6asr)

6. Ucrnionb3yst TexHogorui0 (uiabTpanmum OTOEpUTE PETHOHBI C KOJIMYECTBOM
CHIOPTUBHBIX KIyOOB om 25 0o 50. Pe3ynpTaT QuibTpaiuu noMecTuTe Ha HOBbIH JucT. (1 6as)

7. Hcnosnp3ys TeXHOJIOTHIO CBOJHBIX Ta0JIHUI ONPEIEIIUTE cpeoHee, MaKCUMAIbHOE

U MUHUMATIbHOE KOIU4ecmeo CIIOPTUBHBIX KIIYOOB no kascoomy pezuony. IlocTpoiite CBOIHYIO
nuarpammy. (1 6asr)

8. CkonupyiiTe HCXOIHYIO TaOauIly Ha HOBBIM JsucT. [lepenMmenyiite nucT B
«I'merorpammay. [loctpoiite rucrorpammy yacror. (1 6as1)

9. Ha rucrorpamme 4acTor mocrpoiire moJMroH. IIpoaHanusupyiTe nosry4eHHbIN
MOJINTOH, YKOKUTE hopmy pacnpedenenus oannwix. (1 6an)

10.  PaccuuraiiTe onucartebHble cTaTUCTUKH. (1 6as1)

11.  Ilpoananu3upyiTe MOJYy4YEHHbIE OIMUCATENIbHbIE CTATUCTUKHU, CAENANTE 661600

OMHOCUMENbHO NoyYyeHHbIX OanHbix. (1 6am)



